MyHununaibHoe 0101KETHOE 00111e00pa30BaTEIbHOE YUPEKICHUE CPEIHSISA
o01reo0pazoBarenbHast mkona Ne 8
nmenu [lerpa HukutoBuua CtpatreHko cTraHuibl HoBOIIacTyHOBCKOM

YTBEPX/EHO [IPUHSTO
ITpukazom ot 12.01.2026 roga PelleHIeM Mearornueckoro
Ne  4/02-15. coera MBOY COIII Ne® um. I1.
Haymoszziiz=  JTupektop MBOY COLLL Ne 8 H. CTpaTueHKo cr
a oI INeB: . .
TaTbsi M. ILH. Crpatuenko HoBormiacTyHOBCKOM IPOTOKOI
(Opwes L, C1- HOBOILIACTYHOBCKOM Ne 8 ot 12.01.2026 rona
e e T.}O. HaymoBa
[TpoTokon 3acenanus Y4TeHO MOTUBUPOBAHHOE Y4TeHO MOTUBUPOBAHHOE
YnpaBisionero copera mHenne CoBeta poauTeneit mHeHne CoBeTa 00ydaronmxcs
MBOY COIII Ne 8 MBOY COIII Ne 8 MBOY COIII Ne 8
uM. II. H .Ctpatnenko uM. II.H. Ctpatuenko uM. II.H. Ctpatuenko
ct. HoBomnactyHoBCKO# ct. HoBonmactyHoBcKoit ct. HoBonmactyHoBcKoit
Ne 3 or 12.01.2026 . nporokos Ne 3 ot 12.01.2026 7.  Ne3 or 12.01.2026 1.
MMOJIOKEHHUE

O NOPAAKE OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
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1. OBIIME INOJIOKEHUSA

Hacrosiiee Ilonoxkenne o mopsjike o0pabOTKH MEpCOHANBHBIX JaHHBIX (fanee -
[Tonoxenne) B MbOY COII Ne8 um. II. H. Crparuenko cr. HoBomnacTyHOBCKOM
(mamee — VYupexaeHue) pa3padOTaHO B COOTBETCTBUU C TpydOBBIM KOJEKCOM
Poccuiickoit  ®enepaunu, Koncturynuenn Poccuiickoit ®enepaunu, ['paxaaHCKum
konekcoMm Poccuiickoint @enepanun, denepanbHbiM 3ak0HOM OT 27 nronst 2006 r. Ne
149-®3 «OO6 wuHbpopMmanuyi, UHPOPMAIMOHHBIX TEXHOJOTUAX U O 3alluTe
undopmanuny, DenepanbHbiM 3akoHOM OT 27 wuronsgs 2006 r. Ne 152-®3 «O
NEpPCOHAJbHBIX  JIaHHbIX», [IpaBuUiIamMu  BHYTPEHHEro TPYAOBOIO  pacHopsiaka
YupexxaeHus U OmpeaeseT MOpsSAoK IMOIydeHus, ydeTa, oOpaOOTKH, HAKOIUICHUS U
XpaHEHUS MEPCOHATBHBIX JTaHHBIX.

Hens pazpabotku IlonoxkeHuss -  omnpeneineHue TMopsjaka o0paboOTKu
NEPCOHATLHBIX JTAHHBIX PAOOTHUKOB YUPEKIACHUS M HHBIX CYOBEKTOB MEPCOHATHHBIX
JAHHBIX, TEPCOHAJIbHBIE JIaHHBIE KOTOPBIX MOJIekAT 00paboTKe, Ha OCHOBAHHU



IOJJTHOMOYMI omepaTopa; oOecliedeHue 3alluThl IpaB M CBOOOJ 4YelloBeKa MU
rpak/laHuHa, B T.4. paOOTHMKA YUpexJeHus, npu o0paboTKe ero NepCcOHAIbHBIX
JAHHBIX, B TOM YHCJIE 3aIIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM KU3HH, JIUUHYIO
U CEeMEHHYI0 TailHy, a TaKKe yCTAHOBJICHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMEIOIINX JIOCTYN K IE€PCOHAIbHBIM JIaHHBIM, 32 HEBBIIIOJHEHHE TPeOOBAaHUN HOPM,
peErynupyromux o0padoTKy U 3alIUTy MEPCOHAIbHBIX TAHHBIX.

IHopsinoxk BBOAA B AeiicTBUe U u13MeHeHus1 [los1oxxeHus
Hacrosimee IlonoxkeHne m M3MEHEHUSI K HEMY YTBEPKIAIOTCA PYKOBOJIHUTEIEM
Yupexxaenus W BBOASTCS NpukazoM. Bce paOoTHUKM YUpexIeHUsS TOJKHBI ObITh
O03HAKOMIJIEHBI 101 pacnucKy ¢ [lonokeHnemM U U3BMEHEHUSIMU K HEMY.

OcHOBHbIE MOHATHUS M COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
Jus uenent Hacrodmero IlomoKeHUsT WCHONBb3YIOTCA CIIEAYIOIUE OCHOBHBIE
OHSTUS:

— TepCOHANIbHBIE JaHHble paOOTHHMKA - Jt0O0as MHQpOpPMAIMs, OTHOCSIIASCS K
OIpe/IeJICHHOMY WJIM OMpeAeiieMOMY Ha OCHOBAHUU Takoi MHGOpMaIuu pabOTHHUKY, B
TOM YHCJIE €ro (paMuims, UMsl, OTYECTBO, ['OJl, MECALL, JaTa U MECTO POXKACHHUS, aJpec,
CeMeiHOe, COIMalIbHOE, HMMYIIECTBEHHOE TIOJOXKEHUE, oOpa3oBaHue, mpodeccus,
J0X0Abl, Apyras uHpopMmaius, HeoOxoaumas pabdOTONATENI0 B CBA3M C TPYAOBBIMU
OTHOLICHUSIMU;

— 00paboTKa MEpCOHATBHBIX JAHHBIX - COOp, cHUCTEMaTH3alMsl, HAKOILJIEHHE,
XpaHeHHe, yToUHeHHe (OOHOBJICHHE, U3MEHEHHE), UCIIOJIb30BaHKE, PACIIPOCTpaHEHHE (B
TOM 4HCJIE Tepefiaya), 00e3TMYuBaHue, OJIOKUPOBAHUE, YHUUTOXKEHHE MEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB Y UpEK/ICHNUS;

—  KOH(HACHIIMATLHOCTh IMEPCOHANBHBIX JIAHHBIX -  00s3aTelnbHOE  JJIA
COOIOZICHUS HA3HAYECHHOTO OTBETCTBEHHOT'O JIMIIA, TOJYYHUBIIETO JOCTYI K
NIEPCOHATBHBIM JaHHBIM PaOOTHUKOB, TPEOOBAHME HE JOITYCKAaTh MX PACHPOCTPAHCHUS
0e3 cormacus pabOTHHUKA WM MHOT'O 3aKOHHOT'O OCHOBAHMUS;

— pacmpocTpaHEHHE TEPCOHAIBHBIX JaHHBIX - JICHCTBHS, HaIpaBJICHHBIC Ha
nepenady MepcoOHANbHBIX JaHHBIX PAOOTHUKOB OMpENeTICHHOMY Kpyry Jwuil (repenada
NEePCOHATBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHAILHBIMUA JTaHHBIMH
HEOTPAaHUUYECHHOI'0 Kpyra JIMIl, B TOM 4YHCJI€ OOHApOJIOBaHHE MEPCOHAJIbHBIX JTaHHBIX
pabOTHUKOB B CPEACTBaX MAacCOBOW WMH(oOpMaiuu, pasMenieHue B HHQPOPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETAX WM TMPEIOCTaBIEHUE JOCTyla K IEpPCOHAIbHBIM
JTAHHBIM PaOOTHUKOB KaKMM-JTMOO MHBIM CITIOCOOOM;

— WCMOJBh30BaHWE TEPCOHANBHBIX JIAaHHBIX - JICUCTBUSA  (omepanuu) C
MEePCOHABHBIMU JIAHHBIMH, COBEPIIIaEMbIE JOJDKHOCTHBIM JIMIIOM Y UPEKISHUS B IEISIX
MIPUHSTUS PEUICHUN WM COBEPIIECHUS MHBIX NEHCTBUN, TOPOKIAONINX FOPUIAYSCKHEC
MOCJIE/ICTBUS B OTHOILIEHUM PAOOTHHUKOB JMOO HHBIM 00pa3oM 3aTparvBaroOlIUX HX
paBa ¥ CBOOOJIBI UJIU TIpaBa U CBOOOBI IPYTUX JIMII;

— OJIOKMpOBaHHE TIEPCOHAJBHBIX JIAHHBIX - BPEMEHHOE IpEKpalleHue cOopa,
CHUCTEMAaTH3alluM, HAKOIUICHUS, HWCIOJIb30BaHUS, PACIPOCTPAHEHHUS IEPCOHAIBHBIX
JAaHHBIX paOOTHUKOB, B TOM YHCJIE MX IepeIadu;

— YHUYTOXEHHUE TEePCOHATBHBIX JAHHBIX - JEWCTBHS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBHUTH COJIEpYKaHHWE IMEPCOHAIBHBIX JIAHHBIX B MH(OpMaIIMOHHON
CHUCTEME TIEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB WM B PE3yJlbTare KOTOPBIX
YHUUTOXKAOTCS MaTepUAIbHBIC HOCUTENH MEPCOHAIBHBIX TAHHBIX PAOOTHHKOB,;

— 00e3MMYMBaHUE TIEPCOHATBHBIX JAHHBIX - JCUCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXXHO OIPEACIUTh TPUHAJJICKHOCTh TEPCOHANBHBIX JAaHHBIX KOHKPETHOMY



pabOTHUKY;

— OOIIEIOCTYIHBIE NEPCOHAIBHBIE JTaHHBIE - MEPCOHAIBHBIE JAHHBIE, JOCTYI
HEOTPAHUYEHHOI'0 Kpyra JIUIl K KOTOPbIM MPEIOCTaBlIeH C corjacusi padOTHUKA WJIM Ha
KOTOpbIE B COOTBETCTBMM C (eAepaJbHbIMU 3aKOHaMH HE paclpOCTPaHSETCs
TpeboBaHKe COOMOACHHS KOHPHUIEHINATbHOCTH;

— wuHpopManug - CBeleHUA (COOOIIEHMS, JaHHBIE) HE3aBUCUMO OT (OPMBI UX

MpEACTaBIICHNUS;

— JOKYMEHTHpPOBaHHas WH(popManus - 3aQUKCUpPOBAHHAs HA MaTepUAIbHOM
HOCHUTEJIE MYTEeM JIOKYMEHTHUPOBaHUS WH(OpMAaIMs C PEeKBU3UTAMH, MO3BOJIIOIIMMU
OTIPEICNIUTh TAKYIO MH(POPMALIUIO WM €€ MaTepUATbHBIA HOCUTEITh.

B cocraB nepcoHanbHBIX JaHHBIX PAOOTHUKOB YUpEXACHUS BXOASIT JOKYMEHTHI,
cofiepkaie MHGOPMAIMI0 O TACHOPTHBIX JaHHBIX, OOpa30BaHWU, OTHOIICHUH K
BOMHCKON O0OSI3aHHOCTH, CEMEWHOM TIIOJIO)KEHHUH, MECTE€ IKUTEJIbCTBA, COCTOSHUU
3JI0pOBBSI, a TAKXKE O MPEIBIAYIINX MECTaX UX padOTHI.

K mnepconansubiM nanubiM CyObekTa (IlepcoHanibHble HaHHBIE COTPYIHUKOB),
koTopbie oopadareiBacT MBOY COII Ne 8 um.I1.H.CtpaTeHnko , OTHOCATCS:

e (haMuIusi UMs OTYECTBO;

® T0JI, MECHII, 1aTa U MECTO POXKJICHUS;

® aJ[peCc MECTa )KUTEIbCTBA U (KUJTM) MECTa PErUcTpalluu;

® IaCMIOPTHBIE JJAaHHBIE,

e TerreOHHBIN HOMEp (ToManTHUH, pabounii, MOOVITEHBIN );

® a/Ipec IEKTPOHHOU ITOYTHI;

e OMOMETpPUYECKHUE NTEPCOHAIbHBIE JaHHbIE (POTO);

® CBEJICHHSI O CEMEHHOM IOJIO)KEHU U

® CBEJICHUS O MecTe pabOThl I Y4€Obl YJICHOB CEMbH;
uH(dOpMaIIHs 0 3HAHUU MHOCTPAHHBIX SI3BIKOB;
uHdopmanus 00 00pa3oBaHuU;
uHdOpMaIKs 0 TPYAOBOU JEATETLHOCTH JI0 IpUeMa Ha paboTy;
uH(pOpMaLIKs O TPYAOBOM CTaXKE;

® CBEJICHUS O BOMHCKOM YYETE;

® CBECHUS, COJIEPXKAILIMECS B IOKYMEHTaX BOMHCKOTO y4eTa;

e yH(pOpMAIIHs, COAEPIKALIAsICS B TPYIOBON KHIKKE;

e yH(opmaIus, coaepkalasics B CTPaXOBOM CBHJIETEIHLCTBE TOCYJAPCTBEHHOTO
NIEHCUOHHOI'O CTPaXOBaHMUS;

e cBeneHUs 00 00pa3oBaHWM, KBATM(UKAINK, HATHYUHA CHEIUATBHBIX 3HAHUU |
MOATOTOBKH;

® CBEJICHUSI, COJIEpXKAIllUecs B CBUCTEILCTBE O MTOCTAHOBKE HAa YYET B HAJIOTOBOM
oprase Ha teppuropuu PO;

e CBEJICHUs O 3apabOTHOM IJIaTe;

® CBEJICHUS O COLMANIbHBIX JIbIOTAX;

® COJIEp’KaHNE TPYIOBOIO JOr0BOPA;

® [IOJIMHHUKY ¥ KOTTUU MPUKA30B IO JIMYHOMY COCTaBY;

® OCHOBaHUs K MpPUKa3aM M0 JINYHOMY COCTaBY;

® JIOKYMEHTHI O TOBBIINICHUH KBATM(PUKAIMK U TIEPEIIOATOTOBKH, aTTECTallUH,
CIIy>k€OHOT'0 pacciie/I0BaHus;

e yH(popMaIHsa 00 ONBITE NEAArOTHYSCKON JIeITEIIbHOCTH;

e wuHbOpMaIMS MEAMIIMHCKOTO XapakTepa B Ciy4asX, IPeayCMOTPEHHBIX
3aKOHOAATeILCTBOM PD;



e JaHHBIC 00 aTrTecTaruu PabOTHUKOB;

e JIaHHBIC O HAarpajax, MOOMIPEHUIX, TOUYETHBIX 3BAHUSX;

¢ yH(pOpMaIHs 0 IpUEMe Ha paboTy, IEPEMEIIECHNH T10 TODKHOCTH, YBOJIbHEHUN;
e yH(dopMaIKs 00 OTITyCKaXx;

e yH(pOpMaIHs 0 KOMaHIUPOBKaX;

e yH(MOpMAIIH O HETOCYAAPCTBEHHOM IMEHCUOHHOM 00eCIIeYeHUH;

® CBEICHUS O PETHCTPAIIMU B KAU€CTBE WHANBHIYAITBHOT'O MPEATPUHUMATEIS,;

® PEKBU3HUTHI OAHKOBCKOW KapThl

® JJaHHBIC BOAUTEIILCKOTO YAOCTOBEPEHUS;

2. KOMILUIEKC JJOKYMEHTOB, COITPOBOX JAIOIIAM ITPOITECC
O®OPMJIEHMS TPYJOBBIX OTHOIIEHUM PABOTHUKA B
YUYPEXJIEHUU ITPUEIO NPUEME, IEPEBO/IE U YBOJIBHEHUUN

Nudopmarusi, npeacrapiaseMas paOOTHHKOM TPHU TMOCTYIUIGHHH Ha paboTy B
VYupexaenue, N0KHA UMETh JTOKyMEHTalbHY0 (opmy. [Ipu 3akmtoueHun TpynoBOro
JIOTOBOpA B COOTBETCTBUU €O CT. 65 TpyaoBoro koaekca Poccuiickoit @eaepanuu 1o,
MOCTYyTaromee Ha paboTy, MPeabIBISIET pabOTOIATEIIO:

— TAacmopT WM WHOM TOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh, a TaKXkKe KOMUHU
CBUJIETENIBCTBO ITOCYIapCTBEHHOM PETUCTPALMU aKTOB IPAKJAHCKOTO COCTOSIHUS;

— TPYIOBYIO KHIKKY, 32 HCKIIOUEHHEM CIy4aeB, KOrja TPYIOBOM JIOrOBOP
3aKJIIOYaeTcs BIEpBbIE MM PaOOTHUK TMOCTyMmaeT Ha paboTy Ha  YCJIOBHSX
COBMECTHUTEJIbCTBA, JIMOO TPYAOBas KHUWXKKA y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToOi WU MO APYTUM MPUIUHAM;

— CTPaxoBO€ CBUJAETEIbCTBO TOCYIAapCTBEHHOI'O MEHCHOHHOTO CTpaxoBaHUs,
CTPaxOBOW MEAUITMHCKUM MOITHUC 0053aT€IHHOTO MEAUITMHCKOTO CTPAXOBAHUS TPAXK/IaH;

— JIOKYMEHTbl BOMHCKOI'O y4eTa - JJii BOCHHOOOSI3aHHBIX W JIML, MOJJIEKAIIUX

BOMHCKOMY
yqery,
— JIOKYMEHThl 00 o0Opa3oBaHuH, npodeccuoHaIbHON
MIEPEIOATOTOBKE, TOBBINICHUN KBATHM(PUKAINKA, CTAKUPOBKH, IPHUCBOCHUU
YYEHOH CTENEHU, YYEHOr 0 3BaHus (€CJIM TaAKOBBIE UMEIOTCS);

— CBHUJIETENBCTBO O TOCTAHOBKE HA y4Y€T B HAJIOrOBOM oOpraHe (hHU3HYecKOro
JIMIIA TI0 MECTY JKUTEIIbCTBA HA TeppuTopun Poccurickon denepanum.

[Ipu odopminenun paboTHHKa B YUpexaAeHUH pPAOOTHUKOM OTIEla KaJIpoB
3anonHsATes yHUpUIupoBaHHbie popMbl T-1 u T-2 «JInunas kapTouka pabOTHUKA», B
KOTOPOM OTpaskaroTCsl CAeAYIONINE aHKETHbIE U Ouorpaduyeckre JaHHbIe paOOTHUKA!

— obmme cBeaeHus (O.MN.0. paboTHHKa, JaTa POKIACHUSA, MECTO POXKICHHS,
rpak/1aHCTBO,00pa3oBaHue, mpodeccus, CTaxx padoThl, COCTOSHUE B Opake,

NaCIOPTHBIE JIAHHBIE);

—  CBEJCHHUS O BOMHCKOM yYEeTe;

— JIaHHBIE O IpUEMeE Ha PadoTYy;

B manpHeleM B IMYHYIO KAPTOYKY BHOCATCSL:

— CBEJIEHHMs O NepeBOaX Ha APYryro paboTy;

— CBEJCHUS 00 aTTeCTallnu;

— CBEJICHMsI O TOBBIINICHUH KBATU(DHUKAIINY;

— cBeAeHUs 0 NPOodeCCUOHAILHOMN MEepernoAroTOBKE;

— CBeJeHUs 0 Harpajax (MOOIIPEHUSX ), MOYETHBIX 3BaHUSIX;

— CBeIEeHHs 00 OTITyCKax;

— CBEJICHUS O COIMATLHBIX TaPAHTHUSAX;

— CBEJICHMSI O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeledOoHaX.



B otrnene xaapoB YUpexkaeHUS CO3AAIOTCS M XPAHATCS CICAYIOIIME TPYIIbI
JIOKYMEHTOB, COJIEpyKalllie JIaHHbIC 0 PAOOTHUKAX B €IUHUYHOM WUJIM CBOJTHOM BHJIC.

JIOKyMEHTBI, comep)Kaliue TEepPCOHATbHBIC JTaHHBIE PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COITPOBOKJIAIOIIHE IIpoIecC O(POPMIICHHS TPYAOBBIX OTHOIICHUU IIPH
npueMe Ha paboTy, epeBo/ie, YBOJbHEHUHN; KOMILUIEKC MaTEPHAIOB IO aHKETUPOBAHUIO,
TECTUPOBAHUIO; TPOBEICHUIO coOeceloBaHUH ¢ KaHIWJIATOM Ha JOKHOCTB;
MOJJIMHHUKA W KOIMUM TPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIC JieJla U TPYIAOBbBIC
KHWKKA paOOTHHUKOB; Jieja, CoAepKallie OCHOBaHUs K MPUKa3y IO JIMYHOMY COCTaBY;
nena, coJieprKaliie MaTepranbl aTTecTallui PaOOTHUKOB; CIIYKEOHBIX PacClIeIOBaHUM;
CIIpaBOYHO-UH(POPMAITMOHHBIA OaHK JaHHBIX IO TMEpPCOHANy (KapTOTEKH, >KypHAIIbI);
NO/VIMHHUKK U KOMHUM OTYETHBIX, AHAIMTUYECKUX M CIPABOYHBIX MAaTEPUAJIOB,
nepeaBaeMbIX  PYKOBOACTBY Y UpPEXKICHUS, PYKOBOJUTENSIM CTPYKTYPHBIX
MO/ApA3ICICHUI; KOMUU OTYETOB, HAMNpaBIseMbIX B TOCYJapCTBEHHBIE OpPraHbl
CTATUCTUKHU, HAJOTOBBIC HWHCIICKIIMM, BBIIECCTOSIINE OpraHbl YIPABJICHUS U JPYyrue
YUPEXKICHHUS).

JlokymeHTanusi 10 OpraHu3anuu  padOThl  CTPYKTYPHBIX  MOJpa3eicHui
(TTOIOXKEHUS OCTPYKTYPHBIX MOAPA3ACIICHUSIX, JOKHOCTHBIE HHCTPYKITUU PAaOOTHUKOB,
MpUKa3bl, PaCHOPSKEHUs, YKAa3aHWs PYKOBOJACTBA YUpEXKICHHUs); IAOKYMEHTHI IO
IJJAHUPOBAHUIO, YYeTy, aHaJIU3y W OTYETHOCTHM B YacTU pabOThl C IEPCOHATIOM
YupexeHusl.

CBbOP, OBPABOTKA, 3AIIIUTA IEPCOHAJIBHBIX TAHHBIX,
MNOPAJOKOBPABOTKHN U XPAHEHUS IIEPCOHAJIBHBIX
JAHHBIX

ITopsioK MoJTy4eHUus1 MePCOHATIBLHBIX JAHHBIX

Bce nepconanpHbIe TaHHBIC paOOTHHUKA YUPEKICHUS CIIETyeT TOJydaTh y HETO
camoro. Eciu mnepcoHanbHbIe J1aHHbIE PAOOTHHKA BO3MOXHO IMOJIYYHTHh TOJBKO Y
TPEThE CTOPOHBI, TO PAOOTHUK JOJIKEH OBITH YBEAOMJIEH 00 9TOM 3apaHee M OT HETro
JOJDKHO OBITH TOJIYY€HO MHCBMEHHOE coriiacue. JomkHOCTHOe NI paboTomaTens
JIOJHKHO COOOITUTH PAOOTHUKY YUPEKACHHUS O LEJIX, MPEANoIaraéMbplX HCTOYHUKAX U
croco0ax TOJydEeHHs TEePCOHANLHBIX JAHHBIX, a TAaKKE O XapaKTepe IMOICHKAIINX
MONYyYCHUIO TICPCOHAIBHBIX JaHHBIX M TMOCIEACTBHSIX OTKa3a paOOTHHKA JaTh
MMMCbMEHHOE COTJIache Ha MX MOYYCHHE.

Paboronarens He uMeeT mpaBa NoiaydaTh U 00padaThIBaTh MEPCOHAIBHEIC TAHHBIC
paboTHMKa VYUpeXIeHHsI O €ro pacoBOd, HAallMOHATBLHON MPUHAMJICKHOCTH,
MOJINTUYECKHUX B3TJISIIAX, PEIUTHO3HBIX WM (UIOCOPCKUX YOSKICHUSIX, COCTOSTHUU
3I0pOBBSI, HHTUMHOH XHU3HH. B cirydasx,

HEMOCPEICTBEHHO CBSI3aHHBIX C BOTPOCAMHU TPYJOBBIX OTHOIIICHUH, B
cootBercTBUU cO CT. 24 Koncrtutyuuu Poccuiickoii @enepanun paboToaTens BIpaBe
nojiyuatb ¥ 00pabaThIBaTh JaHHBIE O YAaCTHOM JKM3HU Pa0OTHHKA TOJBKO C €ro
MMACEMEHHOTO COTJIaCcHSI.

[IpenocraBienue coucKarejaeM JOHKHOCTA TEPCOHAIBHBIX  JIAHHBIX IO
3aKJIFOYCHHUS TPYAOBOTO JOTOBOpa (pe3toMe W T.II. HWH(POpPMAIUHA) CUYUTAETCS, B
coorBercTBMM ¢ ['paxmanckum Komekcom Poccuiickoit ®depepanuu  (ct. 158),
MOJTYAIMBBIM cOTJIacheM (KOHKJIIOJICHTHBIM JIEHCTBUEM), TOAPA3yMEBAET COIJIacHe
cyObekTa Ha 00pa0OTKy ero TmepCOHaJIbHBIX JaHHBIX W HE TpeOyeT HaIuyus
JIOTIOTHUTEIILHOTO MMUChbMEHHOTO COTJIACHS.



IMopsnok 00padoTKuU, Nepeaavyu U XPaHEHHUS NMEePCOHAIbHBIX JTaHHbBIX

OOpaboTka yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX PaOOTHUKOB padoTOHATENIEM
BO3MOXXHa TOJILKO C MHUCHbMEHHOTO MX corjacusi Tu0o 0e3 MX corjacusi B CIEAYIOIIUX
ClIydasx:

1) cyOBEKT TEepCOHAJIBHBIX IAaHHBIX Jajl Corjachie B THChMEHHOH (opme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JIAHHBIX;

2) IepCOHANILHBIC JAHHBIC SBIISIOTCS 00IIEIOCTYITHBIMU;

3) mepcoHabHBIC JTaHHBIE OTHOCATCA K COCTOSHHIO 3JI0pPOBbSI  CYOBEKTa
NEPCOHATPHBIX JaHHBIX M WX 00paboTka HEoOXoauMa ISl 3allUThl €ro KU3HH,
3JI0pPOBbsI WJIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JINOO JKU3HU, 3I0POBbS WA MHBIX
KU3HCHHO BaXXHBIX HWHTEPECOB JAPYTHUX JHI, W TOJy4eHHE COTjacusi CyOheKTa
NEPCOHATIBHBIX JAHHBIX HEBO3MOXKHO;

4) oOpaboTKa  MEPCOHAIBHBIX  JIAHHBIX  OCYIIECTBISETCS B MEIUKO-
POQUIAKTUYECKHX TENSIX, B IENIIX YCTAHOBIICHUS MEIUIIMHCKOTO JTMArH03a, OKa3aHUsI
MEIUIIMHCKUX ¥ MEANKO-COIMANBHBIX YCIYr TIpU YCIOBUH, dYTO 00paboTKa
NEPCOHABHBIX JIaHHBIX OCYIIECTBIISECTCSA JIUIIOM, MPO(ECCHOHATBEHO 3aHUMAIOIIMMCS
MEJUIMHCKON JESTENbHOCTHIO U OO0SI3aHHBIM B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanyiv COXpaHsITh BpaueOHYIO TalHY;

5) o0paboTKa NEePCOHAIBHBIX JAaHHBIX YJEHOB (YYaCTHUKOB) OOIIECCTBEHHOI'O
O0OBeAMHEHUST WM PEIUTHO3HOW OpraHU3aii OCYIIECTBISETCS COOTBETCTBYIOIIMMHU
OOIIECTBEHHBIM OOBEAMHEHUEM HIIM PEUTHMO3HOM OpraHu3aluei, IeHCTBYIOIUMU B
COOTBETCTBUU C 3aKOHONATeNbCTBOM Poccuiickoit denepanuu, s JTOCTHOKCHUS
3aKOHHBIX IEJICH, MPEAYCMOTPEHHBIX UX YIPEAUTEILHBIMU JOKYMEHTAMH, TIPH YCIIOBHUH,
YTO MEPCOHANIbHBIC JaHHBIC HE OYAyT pactpocTpaHAThbCs 0e3 coriacus B MACHMEHHOU
dbopme CyOBEKTOB ITEPCOHANBHBIX JIAHHBIX;

6) 00pabOTKa IMEPCOHAIBHBIX JAaHHBIX HEOOXOJMMa B CBS3M C OCYIIECCTBICHHEM

IPABOCY/IUS;

7) 00paboTKa TIEPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS B COOTBETCTBUU C
3aKOHOMATeNIbCTBOM Poccuiickoit ®enepanuu o 0e€30MacHOCTH, 00 OINEepaTUBHO-
PO3BICKHOUM JESTENHHOCTH, a TaKK€ B COOTBETCTBUU C YrOJIOBHO-HUCIOJHHUTEIHHBIM
3akoHOAaTeNbcTBOM Poccuiickoit ®Deneparuu. Paboromarens BhpaBe oO0pabaThiBaTh
NIepPCOHAIbHBIC TAHHBIC pAOOTHUKOB TOJBKO C UX MUCBMEHHOTO COTJIACHSI.

[TucbmenHoe coriacue pabOTHHKA HA 00pabOTKY CBOHMX MEPCOHATbHBIX JTaHHBIX
JIOJKHO BKJIIOYATh B ce04:

— (Qamunuio, UMs, OTYECTBO, aApec CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEpP
OCHOBHOTI'O JIOKYMEHTA, YIOCTOBEPSIONIEr0 €ro JIMYHOCTh, CBEACHHUS O JaTe BbIJAYU
YKa3aHHOT'0 JOKYMEHTA U BBIIABILIEM €T0 OPraHe;

— HauMeHoBaHue (pamunuio, uMs, OTYECTBO) U  aJpec  Omeparopa,
MOJIY4YaIOIIETO COorJIacue CyObeKTa MEePCOHANBHBIX JAHHBIX;

— 00paboTka TEpCOHAIBHBIX JAHHBIX OCYIIECTBISIETCSI Ha  OCHOBaHUU
denepanbHOrO  3aKOHA, YCTAHABIMBAIOIIETO €€  1eJb, VYCIOBUS  IMOJTy4YEHUS
NEPCOHAJIBHBIX JIAHHBIX U KPYT' CYOBEKTOB, NMEPCOHAIbHBIC JaHHBIE KOTOPBIX MOJJICKAT
00paboTKe, a TaKKe OMPEIEIIAIONIErO MOJTHOMOUMS paboToaaTeNs;

— 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS B LESAX UCTIOTHEHUS
TPYZ0BOTOJIOTOBOPA, OJHON M3 CTOPOH KOTOPOTO SIBJISIETCSI CYOBEKT MEPCOHATIBHBIX
JTaHHBIX;

— 00paboTka MepCOHANTBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX
WM MHBIXHAYYIHBIX IIEJICH MTPH YCIIOBUHU 00s3aTEIHHOT0 00S3TUNINBAHMS TIEPCOHATBHBIX
JAHHBIX;



— 00paboTka nepCcoHaNbHBIX TaHHBIX HEOOXOIMMA JJIs 3aIUThI KU3HH,
3JI0POBbSI WM UHBIX)KM3HEHHO BaXKHBIX MHTEPECOB paOOTHUKA, €CIIU MOJYYEHHUE €T
COIJIACHSI HEBO3MOXKHO.

Takum 006pa3zom, B cOOTBETCTBUU O CT. 86, 11. 14 TK P® B nensx odbecreueHust
npaB W CBOOOJ yejoBeKa W TpakaaHuHa Paboroparens M €ro mpencTaBUTENH MpHU
00paboTKe MepcoHaNbHBIX JaHHBIX PAa0OTHUKA JOJLKHBI COONIOAATh CIEAYIOIIUE 00IIne
TpeOOBaHUS:

— 00paboTka mepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOUUTEIHHO
B IIEJISIX OOeCTedYeHMs] COOJIIOICHNSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
COJIEHCTBUS PAaOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHH W MPOJBUKEHUU TIO CIYKOe,
oOecrieyeHusi JIMYHOU 0e30MmacHOCTH PaOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KauecTBa
BBITIOJTHSIEMOM pabOoThI M 00eCTIeueHUsT COXPAaHHOCTH UMYIIIECTBA;

— TpU OMpeAeNICHHH 00beMa U CONIepX aHus, 00pabaThIBAEMbIX MEPCOHATBHBIX
naHHBIX Paboromarens JoMKeH pyKoBojacTBoBaThes Kouctutymment Poccuiickoit
®enepaunn, TpynossiM konekcom Poccuiickoit denepannu u UHBIMU (peaepaIbHbIMU
3aKOHAMU;

— NpuW TPUHATAA  PEIICHWH, 3aTparuBarolIUX HWHTEPEChl  pabOTHUKA,
PabGoTonaTens He MMeeT MpaBa OCHOBBIBATHCA Ha NMEPCOHAJBHBIX JAHHBIX PAaOOTHHUKA,
MOJIYYEHHBIX UCKIJIIOUUTENFHO B PE3y/bTaTe UX aBTOMATU3UPOBAHHOW OOpaOOTKH WU
AIEKTPOHHOTO MOIYYCHHUS;

— 3allMTa TNEPCOHAIBHBIX JaHHBIX paOOTHHKAa OT HEMPAaBOMEPHOTO HUX
MCIIOJIb30BaHUsl WM yTpaThl obecrnieunBaercss PaboronareneM 3a CUeT €ro CpeicTB B
MOpSIZIKE, YCTAaHOBJIICHHOM (he/iepaibHbIM 3aKOHOM;

— paOOTHUKU U UX MPEACTABUTENH JOKHBI ObITh 03HAKOMJICHBI MO PACIIUCKY C
JIOKYMEHTaMH Y YpeXK/JIeHUsI, YCTAHABIMBAIOIIUMU MOPSI0K 00paOOTKH MEPCOHATBHBIX
JAHHBIX paOOTHUKOB, a TaK)Ke 00 MX IMpaBax U 00S3aHHOCTIX B 3TOM 00JIaCTH;

— BO BCEX CllydasX OTKa3 paOOTHHMKA OT CBOMX IIpaB Ha COXpPAHEHUE U 3alIUTy
TalHbI HeICUCTBUTEIICH.

4.IIEPEJAYA U XPAHEHUE INTEPCOHAJIBHBIX TAHHBIX

[lpy mnepenaue mepcOHANBLHBIX JaHHBIX paboTHHMKAa PabGotomarens JOIDKeH
coOMI01aTh CEAYIOIINe TPEOOBaHUS:

— He coo0IIaTh MepcoHalbHbIE ITaHHbIE paOOTHHKA TPETbel CTOpoHE Oe3
MUCHbMEHHOTO COTJIaCHsI Pa0OTHHKA, 32 UCKIIOYCHUEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO
B IIEJISIX TPEAYIPEKICHHUS YTPO3bI )KU3HU U 37I0POBBI0 paOOTHHKA, a TAKXKE B CIIydasX,
YCTaHOBJICHHBIX (eIepalbHbIM 3aKOHOM;

— HE coo0LaTh MEePCOHANBLHBIC TaHHBIE pa0OTHIKA B KOMMEPYECKUX IIesiX 0e3
€ro MUCHbMEHHOTO COTJIACHS.

—  TMpenynpenuTh JIUI, MOMyYUBIINX MEPCOHATbHBIC NaHHBIE PAO0OTHHKA, O TOM,
YTO JTU JaHHBIE MOTYT OBITb HCIOJNB30BaHbl JIMIIb B LENAX, Ui KOTOPBIX OHH
COOOIICHBI, W TpeOOBaTh OT ITUX JIUI TOATBEPXKICHHSI TOTO, YTO ATO MPABUIIO
cobmoaeHo. Jluma, momyyuBIIME TEPCOHAIBHBIE JAHHBIE pPAOOTHUKA, OO0S3aHBI
COOIOZIaTh PEXUM CEKpeTHOCTH (KoHbuaeHImanbHocTH). JlanHoe Ilonmokenune He
pacrpocTpaHsieTcss Ha OOMEH NEpCOHAIBHBIMHM JaHHBIMH pPAaOOTHHKOB B TOPSJKE,
YCTaHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;

— OCYIIECTBIISATH TIEpenady MEePCOHATBHBIX JTaHHBIX PAaOOTHUKOB B Mpejenax
YupexxaeHuss B COOTBETCTBUH C HacTOSAIMUM [lonoxxenuewm;



— paspemiaTb JIOCTYIl K TEPCOHAIbHBIM JaHHBIM PaOOTHUKOB  TOJBKO
CIICLIUAJIbHO YIIOJHOMOYEHHBIM JIMIAM, IPU 3TOM YKAa3aHHBIE JIMLA JOJDKHBI UMETh
MPaBO MOJIy4aTh TOJBKO T€ MEPCOHATbHBIC JAHHBIE PAaOOTHUKA, KOTOPhIE HEOOXOIUMBI
JUTSI BBITTOJIHEHHSI KOHKPETHOW (PYHKIIUY;

— HE 3amnpamuBarh HHPOPMAIMIO O COCTOSHUHM 3J0pOBbsl paOOTHHKA,  3a
UCKIIFOUYEHUEM TEX CBEACHUN, KOTOPBIE OTHOCITCS K BOINPOCY O BO3MOMXHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYJI0BOM (DYHKIINH;

— TIiepenaBaTh MEepPCOHAIbHBIC JaHHbIE PAOOTHHUKA MPEJICTABUTENIAM PAOOTHUKOB
B IIOpSAJKE, YCTAHOBJIEHHOM TpynoBbeiM Kojekcom Poccuiickon Penepauuu, u
OTpaHUYMBATh ATy UH(POPMAILIUIO TOJBKO TEMU MEPCOHAIBHBIMU JTAHHBIMU PAaOOTHUKA,
KOTOpBIE HEOOXOIUMBI I BHITTOJIHEHUS YKa3aHHBIMU MPEACTABUTEIAMH UX (PYHKITHH.

XpaHeHHE U UCTIOIb30BAHUE TIEPCOHATIbHBIX JaHHBIX:

v' IlepcoHayibHbIE TaHHBIE PAOOTHUKOB OOpa0ATHIBAIOTCA M XPAHITCS B OTHEIE

KaJIpOB, TEPCOHAIIbHBIC JaHHbIE YydallUXcs O0O0padaThIBAIOTCA M XpaHSATCA B

KaHIIEJSIPUU W B TPEJHA3HAYEHHBIX MJISi ATOrO 3JIEMEHTaX WH(GOPMAIMOHHBIX

CUCTEM.

v llepconanbHble AaHHbIE PAOOTHUKOB M YYaIIUXCS MOTYT OBITh TMONYYEHBI,

POXOJUTh JAIBHEHUIIYI0 O0pabOTKY ¥ mepefaBaThCs Ha XpaHEHUE KakK Ha

OyMaXHbIX HOCHUTENIIX, TaK U B 0JJIGKTPOHHOM BHJE — B JIOKaJbHOM

KOMITBIOTEPHOM CETH U B CHEIUATBHBIX KOMIIBIOTEPHBIX MPOTrpaMMax.

[Ipu monydeHUH MEPCOHATBHBIX JIAHHBIX HE OT PaOOTHHKA (32 HCKIIOUYCHUEM
ClIy4aeB, €CIId TepPCOHAJbHBIE JaHHbIE OBUIM TMPEJOCTABJICHBI PAOOTOJATENIO HA
OCHOBaHMM (hDeJIepabHOTO 3aKOHAa WM €CJIU TEpPCOHANbHBIC JaHHBIC SBISIOTCA
0011IeTOCTYITHBIMU ) PabOTOATENb /10 Hauala 00pabOTKH TaKUX MEPCOHATBHBIX JaHHBIX
00s13aH MPEOCTaBUTH PAOOTHUKY CIICAYIONTYIO HH(OPMALIHIO:

v HauMmeHoBaHue ((pamuiusi, UMs, OTYECTBO) U aJpec onepaTopa Uil ero

MPEICTaBUTEIIS;

v 11enb 00paboTKU EPCOHATBHBIX TAHHBIX U €€ TIPAaBOBOE OCHOBAHUE;

v/ MpeIoiaraéMbi€ MoJIb30BaTENIN MEPCOHATBHBIX JTAHHBIX;

v/ yCTaHOBJIEHHbIE HacTosUM DeepaabHbIM 3aKOHOM IpaBa CyOheKTa

NEPCOHAIBHBIX JaHHBIX.

5.J0CTVYII K IEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

[IpaBo mocTyna K nepcoHaIbHBIM JAHHBIM pAOOTHUKOB UMEIOT:

—  JUPEKTOp YUPEKICHUS;

— COTPYAHHUKH OTJEJa KaJpOB;

—  COTPYAHUKHU OyXTaJaTepuHu.

PaboTtHuK YupexaeHus: UMEET MpaBo:

— MOJy4aTh JOCTYN K CBOUM IEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIIOYAsh MPaBO Ha 0€3BO3ME3THOE IMOMydeHUE KOMHUH JIF0OOW 3ammch, conaepkaren
NEpCOHAJIbHBIE JaHHbIE PA0OTHUKA;

— TpeboBarh oT PaboTonmarenss yTOYHEHMS, WCKIIOUCHUS WM MCHPABICHUS
HENOJIHBIX, HEBEPHBIX, YCTapEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WM HE
ABJIAIOMIMX HE0OX0oAUMBIMU 1J1s1 PaboTonaTens nepcoHaNbHbBIX JaHHbIX;

— mony4aTh oT PaboTonarens:

v/ CBEJEHUS O JIMLAX, KOTOPbIE MMEIT JOCTYN K MEPCOHAJIBHBIM JIaHHBIM

WM KOTOPBIMMOXET OBITh MPEAOCTABIEH TaKOM JOCTYII;

v nepedyeHb 00pabaThIBAEMBbIX IEPCOHAIbHBIX IAHHBIX U UCTOYHUK UX

MOJIYYEHHS];
v/ CpPOKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHMUS;



v/ CBEICHHUS O TOM, KaKNC IOPUANICCKUC ITOCICACTBHA JTJIA CY6’BCKTa
IMCPCOHAJIbHBIX TAHHBIX MOKCT ITOBJICYDL 34 coboit 06pa60TKa €TI0 ICPCOHAJIbHBIX
JaHHBIX.

— TpeOoBaTh u3BelleHHs PaboTtojgaTenem Bcex JMI, KOTOPBIM paHee ObUIH
COOOIIEHBl HEBEPHBIE WM HEMOJHBIE TMEpPCOHANbHBIE JaHHbIE, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKIIFOUCHHSIX, UCITPABICHUSX WU TOMOTHEHUSX;

— oOxanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe TpaB CYObEKTOB
NEPCOHATIPHBIX JAHHBIX WM B CYACOHOM TOpSJKE HENpPaBOMEPHbBIC JCUCTBHUS WU
oe3neiicTBust PaboTonarens npu 00pabOTKe U 3alUTE €ro MEPCOHATBHBIX JaHHBIX;

— KOMHpOBaThb ¥ JeNaTh BBIMHCKH TEPCOHATBHBIX JAHHBIX pabOTHHKA
pa3pemaeTcs HCKIIOUUTENBHO B CIYKEOHBIX IENIIX C MHCHBMEHHOTO pa3pelIeHus
HavaabHUKA OT/IENa KaJlpoB;

— mepenaya HHGOPMAIIMH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TIPH
MACbMEHHOM COTJIACHH PaOOTHUKOB.

6.OTBETCTBEHHOCTD 3A HAPYIHIEHUE HOPM,
PET'YJIMPYIOIHIUXOBPABOTKY U 3AIIUTY
INEPCOHAJIBHBIX TAHHBIX

PaGoTHukn YupexJeHus, BUHOBHbIE B HApPyHIICHHMH HOPM, PpErYIUPYIOIINX
noJiyueHue, oOpadOTKy M 3allUTy [EPCOHAJIbHBIX JAHHBIX pAOOTHHKA, HECYT
TUCHUIUTMHAPHYIO ~ QJIMHUHHCTPATUBHYIO, TPaXXTAHCKO-TIPABOBYIO WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C(e/iepanbHbIMU 3aKOHAMHU.

7.CPOK JEUCTBUA MOJOXEHUS

Hacrosiee nonoxxenue AeiCTBYeT ¢ MOMEHTa yTBepxkAeHUA. CpoK AeHCTBUS
JAHHOTO MOJIOXKEHHUS - 10 BBEAEHUS HOBOrO. [Ipyn n3MEHEHN HOPMAaTUBHO-IIPABOBBIX
JNOKYMEHTOB, PETIAMEHTUPYIOIIMX AEHCTBHE NaHHOTO JoKanbHOro akta MbOY COLL Ne
8 um. I1. H. Ctpoaruenko ct. HoBomiacTyHOBCKOM B OTHOLIEHHWU 00pabOTKU
NEPCOHANIBHBIX JAHHBIX COTPYIHUKOB YUPEXKJICHUS, a TaKKe 00yJarommxcss u (Uin)
poauTenel (3aKOHHBIX MPEACTABUTENEH), B MIOJIOKEHUE BHOCSATCS U3MEHEHUS B
COOTBETCTBUHU C YCTAaHOBJICHHBIM ITOPSIIKOM
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